
How to create a preprint number

1. Go to the website ”www.admin.webb.uu.se”. Once you log in you will find something
as in Figure 1. If it looks different make sure you choose the ”physics.uu.se” repository
on the top left corner.

Figure 1: Homepage.

2. Using the navigation menu on the left choose ”Research”, then ”Theoretical Physics”
and finally ”Publications”.

3. Once you are in the ”Publications” page, scroll down until the end of the ”Publications
2016” block and you will see something as in Figure 2. To add a publication you have
to click the button ”Create” (Skapa) in the bottom right.

4. At this stage you will see the window shown in Figure 3. For organizational purposes I
suggest that you use the preprint number ”UUITP-xx/16” as the name. The number
you use should follow the numbering of the last preprint in the list. Click ”Next” to
continue.

5. At this stage you should write the title of the paper in the ”Title” box and the authors
and preprint number in the ”Lead-in” box. If you already have an abstract it would be
good to also include it. To keep things uniform it would be nice if you could use the
formatting of Figure 4. When you are done click the button ”Save”.
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Figure 2: Publications.

Figure 3: New window.

6. For your paper to appear in both language versions of the website, you must now click
the button to the other language just on the top of the window show in Figure 4. It
will first appear blank and you must click ”Save”. Once you do so you will have to
copy the information input in step 5 and paste it in the corresponding boxes for the
other language. Then click ”Save and exit”.

7. At this stage your preprint will appear in the list of the editing website. There you will
see two buttons and you must click ”Publish” for the preprint to appear also in the
actual website. Don’t forget to publish for both languages.
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Figure 4: Information about your paper.
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